Online Ordering Instructions

Reprographics - &:00 A.M. to 4:30 P.M., Monday thru Friday
©6061-769-6699
Reprographics - repro@palmdalesd.org

Anibal Cazarez - acazarez@palmdalesd.org

Copyright Policy and Guidelines Apply

Additional Reprographics information and resources available at
PSD/Departments/Reprographics and Mail


mailto:repro@palmdalesd.org
mailto:amdungan@palmdalesd.org
mailto:acazarez@palmdalesd.org

Step 1

Go to Palmdale School District Website...

* Online Services
* Reprographics Submit to Print

» Custom Order - Reorder

Roles > Ordering  Proxy | ImpactVDP Designer

=Y it

| La PROMESA de Palmdal

Orders Mannge Files

@, Search for Items

| Entire Catalog v|
Search Text

Drag files here or click to browse [ : I ]
Advanced Search Advanced Search

Order a Special Iltem
bl L.

‘.‘

4 User Tools

Getting Started

P4 &
Repregraph:=cs

Manage Uploaded Files

. Informational links
Reordef Uploaded Files Repro Home Info Home P
Repro Online Instrucii

Magfge Account B A N
Order custom prints from hardcopy,
CD, flash drive, etc

till Need Help?

L]
Contact us with questions, issues, and
helpful suggestions
Call us at 661-789-6699
or
send us an email »

- Catalog Orders . /Special Orders

Pick the icon that suits your order from
the above categories
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La PROMESA de Paimdale

1/ Cart

Select print options, quantity per recipient and billing information. Click Place Order to submit your order.

CartID 158

Order name test / Order Estimate $0.72

p u

_— Kinder Printing Booklet 8.3.2020 1 .pdf _* Quantity
== 36 Pages
8.50x11.00 Inches
3 e Click the image to review the proof.
Select your print options, then click Preview to review this item prior to ordering.
Your Selected Print Options Print B/W, 1-Sided, White, Scale Down Only

[ Preview/Change Options o

Please approve this document for printina:

Click for Order Options

ﬁ Preview [ Change Options

Select all Ordering
Options here

/ Print Options - Kinder Printing Booklet 8.3.2020 1...

Quick Sets
Booklets
O
Refine Your Print Options Kindergarten
& Output wgs .
o Handwriting Practice
. Letter Formation and Spacing
lite
2 Sealing When teaching handwriting, focus on letter formatton, letter size, letter and word
Scale Down Only powt of cach letter. You can. mnd(‘l‘;:u by tracing the letters with your finger
Plex For letter sizr, the following lowercase letters are half the size of letiers with ascenders
1-Sided v, w,x, = Letters with ascendersare b, d, L,
Aot e, 3. .3, 2 . Uppesone ks o the e
Covers
(J — The space between cach letter 1 2 word should be the same, and the space between.
b oot Yo o e o Pk e 0 s
Binding the correct spacing between words
(&

(Q Flinos Punching ' {j Al ‘LLb G(:]}I
Other (not shown)

Special Instructions (not shown) " @

& T

Additional options are available by right-
clicking on pages in the Praview; Scroll
View, and Grid View.

Click here for more help

14 < Page 1 > p

Done With Print Options



Step 3
Checking out and finalizing your order...

Please fill in the required information

i &
La PROMESA de Palmdale

T s

1/ Cart
Select print options, quantity per recipient and billing information. Click Place Order to submit your order. CartID 158
Order name test Order Estimate $0.72
Order Name
= .
— I;;nger Printing Booklet 8.3.2020 1 .pdf * Quantity
et ages

8.50x11.00 Inches

Click the image to review the proaf.

Select your print options, then click Preview to review this item prior to ordering. Add Q .
uantity

Your Selected Print Options Print B/W, 1-Sided, White, Scale Down Only

_ Preview [ Change Options
i ge Up

Please approve this document for printing:

[0 I have viewed the proof and preview (when available) and approve the document for printing.

nter special instructions for this item. ] Provide a sample of the item before processing my order.

Shipping Information

I would like my order shipped by: Wednesday, March 23, 2022

Anibal Cazarez /" Select a Shipping Method
Acknowledge :‘:::j::;ﬁ;f*ﬁ_;;mm“ Enter your order by 10:00 AM for next day delivery

Reprographics Print Center
39139 10THSTE

MNote: Only dates when the print center is open may be selected.

Delivery Estimate

H PALMDALE, California 53550- Thursday, March 24, 2022
your orderis  ru
ACazarez/@palmdalesd.org =
ready for 1 Kinder Printing Booklet 8.3.2020 1 pdf 1
r.i nti n Enter shipping instructions for this recipient
P 9 Add Account Number

Billing Information

Anibal Cazarez 4
PSD District Office
Reprographics Technician
Reprographics Print Center

Order Estimate $0.72

Click the price to view the cost details

Select Billing Codes for Payment

35139 10TH STE illi R - - - - ;
PALMDALE, California 33550~ Account Code for PSD Billing [ || |- |- -] [ e
3419 Example Code wxx3 -woooexf  -xoom D -ooom 3 -ood - o000 7

ACazarez/@palmdalesd.org

Total Split Percentage 0%
Click the ‘Add Split' button to add more Account Codes for split billing.

Enter billing instructions for this order

(o serres IR Note..

An order may contain
multiple jobs.

Click Place Order
COI’Ig ratulations! Your order has been submitted.

You will receive an email, notifying you upon the completion of your order.





